Application to SLT for educational trip/visit
NB: application to be made to SLT 2 months prior to trip date.  If not, the trip may not go ahead.
Date of application:
Lead teacher:
Number of staff required for trip to run (ratio 1-10):
Suggested names of staff and cover required for each staff member:
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Year group(s):

Date(s) of trip (please suggest more than one if possible with preferred date(s) first):

No. of pupils needed for trip to run:

Itinerary outline:


Intended impact on outcomes for pupils:

Date presented to SLT:

Date SLT approved:
Once approved, please ensure all an EVC application is completed and cover is requested asap for all teachers going on the trip. Planned cover requests to HK.
For office use only: 
Date cover requested:
Passed to HK:


